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l. POLICY:

The Division of Youth Services (DYS) Finance & Administration Unit will maintain an
efficient and cost effective organization in accordance with a documented table of organization.

I1. APPLICATION:
All DYS Finance & Administration staff

I11.  DEFINITIONS:

IV. PROCEDURES:
A. DYS will be organized/staffed as described in the DYS Table of Organization (see
attached).
B. Organizational Changes
1. Section managers will submit proposed organizational changes, and justification for
changes, to the Finance & Administration Assistant Director (A.D.) for review/approval.
2. The A.D. will submit approved changes to the personnel section for official revisions to
the Table of Organization.



